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1.OBIIME MOJOXEHUSA
1.1 .Hacrosimee [lomoxxeHne o mopsiike paccCMOTpPEHHUs OOpalleHW TpaxaaH B MYHUIIMIIAIBHOM
OIOJKETHOM JIOIIKOJIBHOM 00pa3oBaTeIbHOM yupexaeHuu «JleTckuii caa o0liepa3BUBarOIIEro Buia
«Jlecnas ckazka» (mamee - MBJIOY «JICOB «JlecHast cka3ka») pa3pab0OTaHO B COOTBETCTBHH C
®enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-D3 «O mopsike paccMOTpeHHs 0OpallleHui rpaxiaH
Poccuiickoit deneparumy.

[TonoxxeHneM peryimpyroTcs MPaBOOTHOLIEHHUS, CBSI3aHHBIE C peaiu3alueil rpaxaaHuHoM PO
3akperuieHHoro 3a HuM Konctutynueit PO npaBa oOpaiieHrst B opraHbl MECTHOTO CaMOYIIPaBIICHHUSI,
yCTaHaBJIMBAETCS MOPAIOK PACCMOTPEHUs oOpalieHuit rpaxaad B aamuuauctpanuio MBZ10Y «JICOB
«JlecHas ckazka»

Opranuzanus padoTel ¢ oOpamenusmu rpaxaan B aqrmuauctpanuio MBJIOY «JICOB «JlecHas
ckaszka»Begniercst B cooTBeTcTBUU ¢ Konctutynueit PO, « ®enepanbabsiM 3akoHOM 0T 02.02.06 1. No
56-®3 «O mopsiake paccMoTpenus ooparienuii rpaxaan POy, Ycrasom MBJIOY «JICOB «Jlecnas
cka3ka» u HacTosmmM [lonoxxenunem.

1.2. YcranoBieHHslii HactosmuM [lonokeHueM MOpsSIOK paccMOTpeHHs OOpalieHui TpakIaH
pacrnpocTpaHsieTcsi Ha Bce 0OpalleHus rpaXKIaH, 3a UCKIIOUYEHUEM OOpalleHH, KOTOpbIe MOAIexar
PaCCMOTPEHHIO B MHOM TIOPSIKE, YCTAHOBICHHOM (eIepaTbHBIMU KOHCTUTYIIMOHHBIMHA 3aKOHAMU U
UHBIMH (pefiepaTbHBIMM 3aKOHAMH, a Tak)Ke IHCEeM, HCIOJHEHHBIX Ha OQUIMAIbHBIX OJIaHKax
YUPEKIECHUN, OpraHu3alui, NPEANpUsITHI, TOAMUCAHHBIX UX PYKOBOJIUTENSIMU, YITOJTHOMOYEHHBIMU
HAa TO JIMIIAMH, KOTOpBIE pacCMaTpUBAIOTCS B TMOpPSAKE, YCTAaHOBJICHHOM Ui  OOImeit
KOPPECTIOH/ICHIIHH.

1.4 YcranoBieHHblii HactosmuM [lonokeHueM MOPSAIOK paccMOTpeHHs OOpalieHuH TpakIaH
pacrnpocTpaHsieTcsl Ha MPaBOOTHOIIEHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpallleHUu MHOCTPAHHBIX
TpaXJaH W JUI] 0e3 TpaXJaHCTBa, 3a HUCKIIOYEHHUEM CIIy4aeB, YCTAHOBJIICHHBIX MEXyHApOIHBIM
noroBopoM Poccutickoit denepamnyu wim GenepaabHbIM 3aKOHOM.

1.5 TIpu paccMoTpeHHMH OOpaIleHUs HE JOIMYCKAeTCsl pasriallleHHe CBEIEHHH, COJepiKalluxcs B
oOpaleHnu, a Takke CBEJACHHH, KacaroIIMXCcs YaCTHOM JKU3HM TpaKaaHWHA, 0e3 ero corjacus. He
ABIISICTCS pasIJIallleHueM CBEICHUH, coJlepXKalluxcs B OOpallleHHH, HaIlpaBlIeHHE MHCbMEHHOTO
oOpallieHusi B TOCyAapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIPAaBJIEHUS WU T0JKHOCTHOMY JIUILY,
B KOMIIETEHIIHIO KOTOPBIX BXOJUT PEIICHHE MOCTaBIEHHBIX B 0OpalleHHe BOIPOCOB.

1.6 3aBenyromuit MBJIOY «/ICOB «JlecHas ckazka» CHCTEMaTHYECKH aHAIM3UPYeT W 0000IIaeT
oOpaleHus: TpaxJIaH, COJepKalluecss B HUX KPUTHYECKHUE 3aMEuaHUsi, C IENIbI0 CBOCBPEMEHHOTO
BBISIBJICHUSI W YCTPAHEHUsI NMPUYUH, MOPOKIAIOIIMX HAPYIIEHHE IPaB U OXPaHSAEMBIX 3aKOHOM
MHTEPECOB TPaXK/JIaH.

2. MPABO I'PA’KJIAH HA OBPAIIIEHUE

2.1. I'paxxiane UMEIOT MpaBO OOpaIaThCs JUYHO, B YCTAHOBJIICHHOW (hOopMe, a TakKe HaIlpaBIATh
WHJIMBHIyAJIbHBIE W KOJJIEKTMBHBIE NHChbMEHHBIE oOpamenus 3aenyromemy MBJIOY «/1COB
«JlecHas cka3kay.

2.2. 'paxkiane peanu3yroT MpaBo Ha CBOOOJHOE U JTIOOPOBOJIBHOE OOpalleHHe, He HapyIas MpaB U
CBOOO/IbI IPYTUX JIUII.

2.3. ®opma obparteHus TpakIaHaMHU BEIOMPAETCS CaMOCTOSITEIBHO.

2.4. PaccmoTpeHme 0OpalieHuil rpakaH OCyIECTBISIETCS OECTIaTHO.

2.5. Ilpu paccmotpenun oopamenus B MBJIOY «/ICOB «JlecHas cka3ka» rpaxxJaHuH UMEET IIPaBo:

- TPEJCTABISTH JOMOTHUTEIbHBIC JOKYMEHTHI U MaTepHalbl, JIMOO 0OpaIiarhes ¢ Mpock0oil 00 ux
HUCTpeOOBAHNH.

- 3HAKOMHTHCS C JOKYMEHTAaMHU U MaTepUalaMU, KaCAIOIIMMICSI PACCMOTPEHUS OOpAIlEHUs, €CITH 3TO
HE 3aTparuBaeT MpaBa, CBOOO/IbI M 3aKOHHBIE MHTEPECHI APYTUX JIMII, €CITU B YKa3aHHBIX JOKYMEHTaX U
MaTepuagax He COJEPIKATCS CBEICHUS, COCTABISIONINE TOCYIaPCTBCHHYIO WIH HHYIO OXPaHSIEMYIO
(dhenepalbHBIM 3aKOHOM TalHY.

- TONyYaTh THCHMEHHBIH OTBET IO CYIIECTBY IIOCTABIEHHBIX B OOpalleHHE BOIPOCOB, 3a
HCKJIIOUCHUEM CJIy4aeB, YyKa3aHHbIX B I.1.5.4, 5.8 Hacrosmero I[lonoxeHus yBeIOMIIEHHE O



nepeajipecallui  MUCbMEHHOTO OOpalleHusi B TOCYAApCTBEHHbIE OpraHbl, OpraH MECTHOTO
CaMOYIIpaBJICHHUs] WM JOJDKHOCTHOMY JIMIy, B KOMIIETCHIIMIO KOTOPBIX BXOJUT peEIICHHUE
IIOCTAaBJICHHBIX B 06paH_IeHI/II/I BOIIPOCOB.

- oOpamarbest ¢ Kano0oi Ha MPUHATOE MO OOPAIIECHUIO PEIICHHe WK AcicTBUE (Oe3aelcTBre), a
TaKKe C 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHHUS OOpaIICHHUS.

3. TPEBOBAHUSA K IMCBMEHHOMY OBPALIEHUIO

3.1.B mucbMeHHOM OOpallleHud TpaKJaH B 00s3aTEIILHOM MOPSJIKE YKa3bIBACTCS HANMEHOBAHUE
opraHuzamnuu, Ju60 (GamMuius, UMs, OTYECTBO COOTBETCTBYIOIIETO JODKHOCTHOrO Jmia MB/IOY
«1COB «JlecHas cka3kay, a Takke CBOIO (aMHIINIO, UMsI, OTYECTBO, TIOYTOBBIN aapec, 0 KOTOPOMY
JOJKeH OBITh HampaBleH OTBET, YBEAOMJICHHE Iepeajpecallud oOpallleHus, H3jaraeT CcyTh
MIPEITIOKEHUS, 3asBIICHISI WITH JKaJl00bl, CTABUT JIMYHYIO MIOJIMUCH U JIATY.

3.2.B cinydyae HEOOXOOUMOCTH B MOATBEPKACHHE CBOMX JOBOJAOB TPa)JaHWH MO MHUCHMEHHOMY
oOpalleHuIo MpUIaraeT JOKYMEHTHI U MaTepuaibl JHO0 WX KOMWUU, KHIKKA U OPUTHHAIBI MHBIX
JIOKYMEHTOB, NMPUJIOKEHHbIE K 00pallleHusIM, BO3BPAILAIOTCS 3asBUTEIISIM TI0 UX MPOChOE.

3.3. O6pamenue, nocrynuBuiee B MBJIOY «JICOB «JlecHast ckazka» 1o WHGOPMAIMOHHBIM
CUCTeMaM OOILero MOJIb30BaHUsl, MOJUIEKUT PACCMOTPEHHUIO B TIOPSIKE, YCTAHOBICHHOM HACTOSLINIM
[Tonoxenuem.

3.4. 'paxnaHnH HaMpaBIIIET CBOE MMMCHbMEHHOE OOpalleHre HEMOCPEICTBEHHO Ha UMS 3aBEIYIOIETO
MBJOY «ICOB «JlecHas cka3kay.

3.5. [TucemenHOE OOpaIeHue MOICKUT 00S3aTEIIPHON PETUCTPAITUN B TEYCHHE TPEX JHEH C MOMEHTA
MOCTYTLJICHUS.

Bce nocrynatomme B8 MBJIOY «JICOB «JlecHast cka3ka» MHUChbMEHHBIE OOpaIieHusl TpakaaH
MPUHUMAIOTCSI, YYUTHIBAIOTCS, PETUCTPHUPYIOTCS. PerucTpanvoHHbI HHIEKC OOpaIieHUus TpaskaaH
YKa3bIBaeTCsl B MUCbMEHHOM OOpAaIllEeHNH, KOTOPBIM CTABUTCS B HH)KHEM MPABOM YTITy [IEPBOTO JIUCTA.
3.6. [lucbma rpaxaan ¢ MOMETKOW «IMYHO» IOCJE MPOYTEHUsl aJpecaTroM, B Cilyyae, €clid B HHX
CTaBSTCS BOIPOCHI, TpeOytonie OQUIUATbHBIX OTBETOB, NEPENAIOTCS Ha PErucTpalnuio B
YCTaHOBJIEHHOM MOPSIJIKE.

3.7. IlucemeHHOE O0paleHne, CoepKaIiee BOMPOCH, PElIeHNEe KOTOPhIX HE BXOIUT B KOMIIETCHITHIO
3aBenytromero MBJI0VY «/ICOB «JlecHas cka3zkay NOIJICKUT NEPECHUIKE B TEYEHNE CEMU JTHEU CO JTHSA
pErucTpaliii B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOUIEMY JOJDKHOCTHOMY JIMILY, B
KOMITETEHIIIO0 KOTOPOTO BXOJUT PEellIeHUE TOCTABICHHBIX B OOpallleHUH BOIIPOCOB, C YBEOMIIEHUEM
rpaxJaHMHA O Mepeagpecali ero o0pamieHus, 3a UCKIIOUEHHEM CiTydasi, yKa3aHHOTO B H.1. 5.4, 5.8
gactosniero ITomoxenust.

3.8. 3anpermaeTcst HanmpaBJIATh *KaloObl TPaXKAaH HAa pacCMOTpPEHHE JOoIDKHOCTHOMY nuily MB/IOY
«1COB «JIecHas cka3ka» pelieHne uiu aeicTeue (6e31eiCTBrEe) KOTOPBIX 00KaITyeTCsl.

4. PACCMOTPEHHUE OBPALIEHUSA I'PAXKJIAH ITIOATI'OTOBKA K OTBETY

4.1 O6pamenne, nocrynusiiee 3aBeayromeMy MBJIOY «JICOB «JlecHas cka3ka», MOJICKUT
0053aTeTbHOMY PaCCMOTPEHHIO.

4.2 VYder, peructpaius, XoJl paCCMOTPEHUS OOpaIeHHs TPAXKIAH OCYIIECTBISIOTCS 3aBEIYIOIINM C
3aHECEHUEM B )KYpHAJl U KapTOUKY JUYHOTO TpHUeMa.

3asenyronmit MB/I0OY «JICOB «Jlecnas cka3kay

- oOecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE KM CBOEBPEMEHHOE pPACCMOTpeHHEe oOpaileHus, B
cilyyae HeOOXOMMOCTH - U C YYaCTHEM I'pakJaHWHA, HAIIPaBHUBILETO 0OpalleHue;

- 3amnpaniuBaeT HeoOXOIUMBIE Il paCCMOTPEHUS OOpalleHHs] JOKYMEHThl U MaTepHallbl B JPYTUX
OpraHax W y APYTUX MPEINpHUSATHA U OpraHU3allvii, 3a UCKIIOYEHHEM CYJOB, OPTaHOB JO3HAHUS U
OpraHoB IMPEIBAPUTEIILHOTO CIIEACTBHS;

- TNPUHUMAET MEPHI, HAIIPABJICHHBIEC HA BOCCTAHOBJICHUE WJIH 3alIUTY HAPYIICHHBIX MPaB, CBOOO 1
3aKOHHBIX HHTEPECOB IPak/IaHUHA;

- JIaeT MUCHMEHHBIE OTBETHI 10 CYIIECTBY MOCTABICHHBIX B OOPAIICHUH BOIIPOCOB;



- yBEAOMJISIET TPakJIaHWHA O HAIIPABIIEHUU €ro OOpaIleHHs Ha PACCMOTPEHUE B IPYTOi OpraH Uiu
Jpyrue IpearnpusITis U OpraHU3allii B COOTBETCTBUH C UX KOMIIETEHIIUEH.

4.3 YupexnaeHus,, IpeANpUiTHs W OpPraHU3allMyd paiioHa IO HANpPABICHHOMY B YCTaHOBJIEHHOM
nopsiake 3anpocy 3aBeayromiero MBJIOY «JICOB «JlecHas cka3zka» paccMaTpHBAIOIIETO OOpalieHHe,
00s3aHBl B Te4YeHHWE |5 mHEW NpPenoCTaBlsATh MTOKYMEHTHI W MaTepuaibl, HEOOXOAMMBIE [T
paccMOTpeHHs] 0OpalleHHs 3a UCKIIOUYEHHEM JIOKYMEHTOB M MaTepHalioB, B KOTOPBIX COJIEpKaTcs
CBEJICHHUSI, COCTABIISIONINE TOCYAAPCTBEHHYIO UITU OXPAHIEMYIO (eIepaTbHBIM 3aKOHOM TalHy, U TSI
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAOK MPEAOCTABICHHUS.

4.4. OtBeThl Ha oOpalleHus TpaXxaaH, mpucianHbie Ha uMs 3aBenyromero MbBJI0Y «/ICOB «JlecHas
CKa3Kay, TOTOBITCS Ha OJIaHKe YUIpexkaeHus 3a noanuchio 3aBeayromniero MbJI0OY «JICOB «Jlecnas
CKa3Ka» U PETUCTPUPYIOTCS B )KypHAJIE.

4.5 OTBeThI JOJDKHBI COJEPKaTh KOHKPETHYI0 M YETKYH0 HH(GOPMAIMIO IO BCEM BOIPOCaM,
MOCTAaBICHHBIM B OOpamieHnu rpaxaad. Ecim 3asBUTEN0 JaH OTBET B YCTHOH ¢opme, TO B
MaTepuangax, MPWIOKEHHBIX K O0OpalleHuio, IOJKHO ObITh 3TO yka3zaHo. Ecnmmu maercs
MIPOMEXKYTOUHBIA OTBET, TO YKa3bIBAETCSl CPOK OKOHYATEIHLHOI'O PEIICHHS MOCTABICHHOTO BOIPOCaA.
OTBeTHl, MOATOTOBJICHHBIE Ha OCHOBAaHHH MPABOBBIX JOKYMEHTOB, OJKHBI COAEpPkKAaThb PEKBUZUTHI
3TUX JOKYMEHTOB C yKa3aHHUEM JaThl W HamMeHOBaHUs. OTBET Ha KOJUIGKTHBHOE oOparieHue
OTIIpaBJISIETCS] HA UM TIEPBOTO MOAMKMCABIIErO €ro JHIa, €ClIM B MMCbME HE OTOBOPEHO KOHKPETHOE
JIUL0, KOMY HAJIE)KUT JIaTh OTBET.

4.6 Orteet Ha obOparmienue, noctynusiiee B MBJIOY «JICOB «Jlecnast ckazkay o nH(GOpMarmoHHbIM
crcTeMaM OOLIEero MoJb30BaHMs, HAPABIIAETCS 110 IIOYTOBOMY aIpecy, YKa3aHHOMY B OOpallieHuH.
4.7 OOparmieHusi TpaKJIaH IOCIE WX PACCMOTPEHUS HCIIOJHUTEISIMU BO3BPAIIAIOTCS CO BCEMHU
OTHOCSIIMMHCA K HUM Martepuanamu 3aBeayrouero MBJIOY «JICOB «JlecHas ckaska», KOTOpPBII
dbopMupyer naena, B TOM YHCJIE C OTBETOM 3asBHUTENIO B CiIydae, €CJIM JaBajoCh NOpy4YeHHUE
MH(GOPMHUPOBATH PYKOBOJCTBO O PE3yJIbTaTax pacCMOTPEHUS.

4.8 Tlopsanok BHU3UpPOBaHUS MOATOTOBJICHHBIX OTBETOB Ha OOpallleHUS TpaXKAaH 3a MOAMHCHIO
3aBeayromero MB/I0Y «ICOB «Jlecnast cka3zkay ycTaHaBIMBAETCS CIAEAYOIIUI:

Ha BTOPOM HK3EMILISIPE OTBETA 3asIBUTEIIO B JIEBOM HUKHEM YIIIy yKa3bIBaeTcs haMuiIus U MOJMUCh
WCTIOJTHUTEJISI, HOMEP €ro CIyX)eOHOro TenedoHa, a TakkKe MPOCTABISIOTCS BU3BI PYKOBOJUTENCH,
y4acTBOBAaBIIUX B MOATOTOBKE OTBETA, ¢ pacindpoBKoi pamuiuii.

4.9 Ha kaxxaoMm oOpaiieHHH TOocle OKOHYATEIBHOTO PEIICHUS W €ro UCIOJNHEHHUsS OJDKHA OBITh
OoTMeTKa 00 ucronHeHuu «B nenoy», Aara v TM4yHas MOAMKUCH AOHKHOCTHOTO JIMIA, TPUHSIBIIETO 3TO
peurenue. [Ipemioxenus, 3asBICHUAS U KATOOBI, KOITMH OTBETOB HA TPaKaaH (OPMUPYIOTCS B JEJI0 B
COOTBETCTBHUU C YTBEPKICHHOW HOMEHKJIATYPOM JIeI.

5. IOPSIIOK PACCMOTPEHUSA OTJEJBHBIX 3ASABJIEHUI
5.1. O6pamenns rpaxaad, nocrynuBmue 3aBeayromniemy MBIOY «/ICOB «JlecHas ckaszka» u3
CPeACTB MaccoBOW HWH(OpPMALMU, PACCMATPUBAIOTCS B TMOPAJKE M CPOKH, INPEIyCMOTPEHHBIE
gactosanwmM IlomoxxenueM.
5.2. B ciydae ecnu B MMCbMEHHOM OOpaIlleHUH HE yKa3aHa (haMuiIvs TpakJaHWHA, HAIIPABUBIIETO
oOpallleHue U MOYTOBBIN aJipec, M0 KOTOPOMY JIOJKEH OBbITh HANpaBJeH OTBET, OTBET Ha oOpalleHne
He paetcs 3asenyromemy MBJIOY «ICOB «JlecHas cka3ka» NPUHUMAETCS PELICHUE O CIIUCAHUU
naHHOro oOpateHus «B nemo».
5.3. Ecnu B yka3aHHOM OOpAIeHUN COAEP>KATCs CBEIACHUS O IOATOTABIMBAEMOM, COBEPIIAEMOM WIIH
COBEPILIEHHOM MPOTHUBOIIPABHOM JIEHHUH, a TAKXKE O JHLE, €ro NOArOTaBIMBAIOIIEM, COBEPIIAIOIIEM
VI COBEPILUBIIEM, OOpaIleHue MOAJISKUT HAIIPABICHUIO B OpraH B COOTBETCTBUM C €rO
KOMIIETEHIUEN.
5.4. Obpamienre, B KOTOpPOM OOKalyeTcs CyAeOHOE pelIeHHe, BO3BpAIlaeTCs TPaXIaHUHY C
pa3bsCHEHUEM MOPsAKa 00)KaJIOBaHUSI TAaHHOTO Cy/1€0HOTO PEIICHHUS.
5.5. [Ipy momyuyeHUH THCBMEHHOTO OOpalieHusi, B KOTOPOM COJEpXarcs HEelEH3ypHBIE,
OCKOpPOUTENbHBIE BBIPAXKEHUSI, YIPO3bl KU3HHU, 30POBbI0 WM HMYILECTBY JAOKHOCTHOTO JIMIIA, a
TaK)Ke YICHOB €ro CeMbH 3aBeYIOUIMH BIpPaBEe OCTaBUTh OOpalieHue 0e3 OTBeTa MO CYIIECTBY



MOCTAaBIICHHBIX B HEM BOINPOCOB M COOONIUTH TpaXkJaHWHY, HAMpaBUBIIEMY oOpaimieHue, o
HEJOMYCTUMOCTH 3JI0yTIOTPEOICHHS IPABOM.

Pemenne o cnrcannu gaHHOTO OOparieHus «B 1emo» u HanmpaBlIeHUH COOOIICHHS 3asIBUTEIIO O
HEJIOMYCTUMOCTH 3JIOYIIOTPEOJICHHS TTPAaBOM MPUHUMAETCS ¥ TIOANMMUChIBaeTcs 3aBenytronum MBJIOY
«JICOB «JlecHas ckazka»

B cnydae, ecnmu TeKCT MUCBMEHHOTO oOpallleHusi He MOJJAaeTcsl MPOYTEHHIO, oOpalleHue He
MOJUIEKUT HAIPABICHUIO HAa PAacCCMOTPEHHE M OTBET Ha HEro He JaeTcs. 3asgBUTENIO 00 3TOM
coobmaercs, eciau ero (GaMuiIns U MOYTOBBINA aJipec MOAJAI0TCA NpOoYTeHUI0. Perenre o cnmcaHum
naHHOTO oOOpameHuss «B aemo» u COOOIMIEHHH 3asBUTENI0 MPUHUMAIOTCS M IOANUCHIBAIOTCS
3aBeYIOIINM WU 3aMECTUTEIIEM.

OOparieHust rpakKaaH, MOCTYIUBIIHE OT OJHOTO U TOTO XK€ JUIA TI0 OJTHOMY U TOMY e BOIIPOCY,
€CJIM CO BpEMEHH I0/1a4H [ePBOro oOpallleHusl UCTEK YCTaHOBIEHHBIN HacTosmM [lonoskeHnem cpok
PacCMOTpPEHHsI WIIH 3asBUTEJIh HE COTJIACEH C MPHUHSTHIM IO €ro OOpaIICHHIO PEIICHUEM, CUUTAIOTCS
MTOBTOPHBIMHU.

[Ipu pabGore ¢ MOBTOPHBIMH OOpPALIEHUSMHU JCIOMPOU3BOAUTENs (HOPMUPYET IEJI0 C YKe
MMEIOLIUMHUCS TOKYMEHTAMHU 0 OOpaIIeHHUSIM TaHHOTO 3asBUTEIS.

He cuuratorcs HOBTOPHBIMU OOpAIIEHUS] OJTHOTO U TOTO KE 3asBUTEIS, HO 110 PAa3HBIM BOIIPOCaM,

a Tak’Ke€ MHOTOKpaTHbIE - [10 OTHOMY 1 TOMY 7K€ BOIPOCY B CIIy4ae, €CIIU MPUUUHBI, IO KOTOPBIM OTBET
M0 CYIIECTBY MOCTABIECHHBIX B OOpallleHWH BOIPOCOB, HE MOT OBITH JaH, B MOCIEAYIONEM ObLTH
YCTpaHEHBI, TPKIAHUH BIIPaBE BHOBH HampaBUTh oOpamieHue 3aBenyromiemy MBJIOY «/ICOB
«JlecHas ckazka»
5.6. B cnydae ecnu B TUCBMEHHOM OOpAIllEeHUU TPaKJIaHWHA CONEPKUTCS BOMPOC, HA KOTOPHIN eMy
MHOT'OKPAaTHO AaBAINCh MHUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee HaIpaBICHHBIMU
oOpallleHusIMU, U TPU TOM B OOpalleHUH HE MPUBOISATCS HOBBIE JOBOABI MM OOCTOATEIHCTBA
zaenyrouii MBJIOY «JICOB «Jlecnast cka3kay BIpaBe NMPHUHSTH pelIeHre 0 0€30CHOBATEIILHOCTH
OUYepeHOro OOpalleHus] W MPEeKpalleHuu NEepenucku ¢ TpaxaaHuHoM. O JaHHOM pelIeHUH
YBEIOMJISIETCS TPaXXIaHUH, HAIIPaBUBILIUN oOpaleHue.

6. CPOKH PACCMOTPEHUS OFPAIIIEHUI U YBEJTOMJIEHUE 3ASIBUTEJIEN

6.1. O6pamenusi, mnocrynuBmue 3aBeaywmemy MBJIOY  «JICOB  «JlecHas  cka3ka»
paccMaTpUBaIOTCS B CPOK JI0 OJTHOTO MECSIIA CO JIHS UX PETUCTPAIUH, €CJId MHOM CPpOK (MEHBIINI) HE
YCTAaHOBJIEH pyKoBoaWMTelleM Jmbo ero 3amectuteneMm. OOpamenus, He  TpeOyromnme
JOTIOTHUTEIBHOTO M3YYEHHUSI M TPOBEPKH, paccMaTpuBaioTcs Oe3omiararenbHo. O pesynbTaTax
PaccMOTPEHHMS YBEIOMIISIOTCS 3asiBUTEIH.

6.2. B UCKITIOUNTENBHBIX CIIydasiX PYKOBOAMTENb BIPABE MPOUIUTH CPOK PACCMOTPEHUS 0OpalieHHs
He Oosee uwem 3a 30 mHEW, yBEIOMHUB O TMPOJJICHUH CpPOKA €r0 PAacCMOTPEHHUs TpakJIaHHWHA,
HanpasuBiiero odpamenue. [Ipoanenne cpoka opopmisieTcs HCIOTHUTENSIMI HE MEHEe YeM 3a MSATh
JTHEH 10 UCTeYeHHsI CPOKa PAaCCMOTPEHHSI OOpaleHHs

7. OPTAHU3AIIUA PABOTHI 11O INYHOMY NPUEMY I'PAXKIAH

7.1.I'padux m mopsamoxk mmunoro mpuema rpaxkmaan B MBJIOY «JCOB «Jlecnas cka3ka»
YCTAHABJIMBAETCS 3aBEIYIOIINM.
7.2. ITpn TM4HOM IpHEME TPaKAaHUH MPEIBABISAET JOKYMEHT, YAOCTOBEPSAIONIUN €r0 JIMYHOCTD.
7.3. I1o Bompocam, He BxosuM B komneTeHIuto 3aBeaytomero MBJIOY «/ICOB «JlecHas cka3ka
3asIBUTEIISIM PEKOMEHyeTCs 0OpaTUTHCSI B COOTBETCTBYIOIINE OPraHbl, yUpEKIECHHS, OpraHu3allnu.
7.4.Bo BpeMs 3amucd Ha MPUEM JUPEKTOP 3aIMONHSAET KApTOYKYy JIMYHOTO MpUeMa TpaKIaHHHA
(bopma mpuiaraercs), B KOTOPYIO 3aHOCHTCS COJIEp)KaHHE OOpaIleHUs] TpakJIaHWHA HAa JTUYHOM
pueMe, a TaKXKe PEe30JIIOIUs BEAYLIEro IMpPUEM, C TOPYYEHHEM JOHKHOCTHOMY Jmuny. I[lpu
HEOOXOIMMOCTH TpakJaHaMm TMpeJjiaraeTcsi HU3J0XKUTh CYTh BONpOca B TMHCHbMEHHOM BHJIE.
[TuceMeHnHOE OOpallieHue B 3TOM CIIy4ae PErucCTPUPYETCS W PACCMATPUBACTCS B YCTAHOBJICHHOM
MOpAJIKE, @ B KApTOUKe JieraeTcsa oTMeTka «OCTaBiIeHO 3asBlIEHUE» U AaTa PEerUCTPALIUU.

B cnyuae ecnu W3NMOKEHHbIE B YCTHOM OOpamieHuu (akThl M OOCTOSATENBCTBA SIBISIOTCS



OYEBHJIHBIMH M HE TpeOYIOT [OMOJHUTEIBLHOW MPOBEPKH, OTBET Ha OOpalIeHHE C COIJIacHs
rpaXxJaHWHa MOKET OBITh JaH YCTHO B XOJI€ JINYHOTO MPHEMa, O YeM JIeJIaeTCs 3alicCh B KapTOUKeE
JUYHOIO MpueMa IpaXJAaHWHA. B OCTaJbHBIX Cllydasx JAeTcsl MUCBbMEHHBIM OTBET IO CYIIECTBY
MOCTaBJIEHHBIX B 00paIlleHuU BOTIPOCOB.

7.5. Ilpy OBTOPHBIX OOPAIIEHUSX MTOOMPAIOTCS UMEIOIIMECS: MaTepUalIbl 10 JIETy 3asBUTEIS.

7.6. B xone nu4HOTO NMpueMa TpakJIaHUHY MOXKET OBITh OTKa3aHO B JaJbHEHIIEM PacCMOTPEHUU
oOpalleHus1, ecIi eMy paHee ObUT 1aH OTBET 110 CYIIECTBY MOCTaBJIEHHBIX B 0OpaIleHHH BOIPOCOB.
7.7. JIOMXKHOCTHOE JIMIIO - UCIOJHUTENb B YCTAHOBIIEHHBIE CPOKM pacCMaTpUBAET KOHTPOJbHOE
oOpailieHue, TOTOBUT OTBET 3asBUTEIIIO.

7.8. Ecniu B o0OpaliieHusIX rocy1apCTBEHHBIX OPraHOB COJIEPKaTCs MPOChObI MPOMHPOPMUPOBATH UX O
pe3ysibTaTax pacCMOTPEHHUs TPakJaH, TO HCIOJHUTENIb FOTOBUT OTBET M MM. Kak mpasuiio, 3TH
oTBeThl noanuckiBaroTcs 3aBeayromuM MBIOY «/ICOB «JlecHast cka3ka» W BIIpaBe MPEITIOKUTH
UCTIOJHUTENIO TPOJODKUTh PabOTy C TPOBENEHHEM JIOTOJHUTENBHBIX IPOBEPOK WIIHM IIOCIEe
MOJNKCAHUsI OTBETA CIIUCATh MaTEPHUAIIBI [0 pe3ysbTaTaM paccMOTpeHus oOpaienus «B nemo».

7.9. O6paliieHne CUMTAaeTCs HUCIOJIHEHHBIM M CHHUMAeTCs C KOHTPOJsS, €CIH PAcCMOTPEHBI BCe
MOCTABJIEHHBIE B HEM BOMPOCHI, IPUHATHI HEOOXOIMMbIE MEPHI, 3aBUTEIISIM J1aH OTBET

7.10. IlucemeHHBIE OoOpalleHHs, Ha KOTOpbIE TAIOTCS MPOMEXKYTOUHBIE OTBETHI, C KOHTPOJIS He
cHumarotcsi. KoHTposb 3aBepiaeTcs TOJIbKO MOCTIE BHIHECEHHS U IPUHSTHS UCUEPIBIBAIOIINX MEp 110
Pa3pelICHNI0 TPEATIOKECHNS, 3asBICHUS, KajloObl. PerieHue o CHATMM C KOHTPOJST NMpPUHUMAET
zaBenyromuiit MBJIOY «JICOB «JlecHas cka3ka.

7.11.  KonTponbHbIe 00paleHus JOJKHBI COJIepKaTh KOHKPETHYIO M YETKYIO HH()OPMAIIHIO IO BCEM
BOIIPOCaM, IMOCTABJIIEHHBIM B OOpaIleHUIX TPaxaaH:

- ©CJId CPOKHM PAacCMOTPEHHS MPOIJIEHBI, TO JOJDKHBI ObITh YKa3aHbl MPUYMHBI M OKOHYATEIIbHAS
JlaTa pacCMOTPEHHUsI, MO MCTEYEHHH KOTOpPOil OyleT JOMOJHUTENBHO COOOIIEHO O MpojeIaHHON
pabore;

- B OTBETE JOJKHO OBITh YKa3aHO O TOM, YTO 3asIBUTENb B TOW WJIM HHOU opMe MporuH(OpMHUpOBaH
0 pe3yJbTaTax pacCMOTPEHHS;

- OTBET 3asBUTEIIO MOJMUCHIBAECTCA PYKOBOAUTEIIEM;

- K OTBETYy NPHUKJIAJIBIBACTCSI OPUTHHAI PACCMOTPEHHOI'O OOpalleHHs TpaKAaHWHA, eclIi Ha HeM
crout mtamn «I1OJJJIEJKMT BO3BPATY ».

8. KOHTPOJIb 3A COBJIOJEHUEM IMOPAJIKA PACCMOTPEHUS OGPAIIIEHUM
8.1. IoJDKHOCTHOE JIMLIO B MpeJeNiaX CBOSH KOMIETEHIIMU OCYIIECTBIISIET KOHTPOJIb 32 COOJIIOICHUEM
MOpSAJIKA PAacCMOTpPEeHHs] oOpallleHui, aHAIM3HpPYeT coAepaHHe, MOCTYMalIuX oOpalleHul u
unpopmupyet 3aBenayromiero MB/I0OY «JICOB «JlecHast ckazkay o0 HapYIICHHUSIX UCTIOTHUTEIHLCKON
JTUCIUTIIAHBI.

8.2.3aBenyromuii MB/IOY «/ICOB «JlecHass cka3ka» HNpPUHUMAaeT MEpbl 110 CBOEBPEMEHHOMY
BBISIBJICHHUIO M YCTPAHEHUIO MIPUUMH HApYyIIEHHUs MIPaB, CBOOO U 3aKOHHBIX MHTEPECOB I'PaXK/IaH.

8.3. JIuua, BUHOBAThIe B HAPYIICHUH MOPSAIKA PACCMOTPEHHS OOPAIIEHUI Tpa)/iaH, U3JI0KEHHOTO B
HacroseM [1onoxeHnu, HecyT OTBETCTBEHHOCTbh, MPETYCMOTPEHHYIO 3aKOHOATEILCTBOM PD.

9. XPAHEHUE MATEPHUAJIOB 10 OBPAHIEHUAM I'PAXKIAH

9.1. 3aBenyrommit MB/IOY «ZICOB «JlecHas cka3ka» OCYILECTBISET XpaHEHNUE U UCIIOJIb30BAHUE B
CIPaBOYHBIX U MHBIX LENAX MPEUI0KESHUN, 3asBICHUIN U Kano0 rpakaaH.

9.2. BHecTH B HOMEHKJIATYPY >KypHaJI pETUCTPALUU IO OOPAICHUSM TPaKIaH.

9.3. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB IO OOpalleHHsIM TpakJaH BO3JaraeTcs Ha
3aBeayromero MB/I0OY «ICOB «Jlecnas cka3kay.

9.4. YcraHaBIMBaeTCs CPOK XpaHEHHS TNPEIJIOKECHHM, 3asSBJICHUHN, KalloO TpakIaH W JOKYMEHTOB,
CBSI3aHHBIX C UX PACCMOTPEHHMEM U paspelieHHeM - 5 JieT. B HeoOXOauMBIX CilydasXx 3KCHEepPTHOMH
KOMHUCCHEN MOXET OBbITh MPUHSATO pelieHre 00 yBeNTWYEHHH CpPOKa XPAaHEHHS WIH O MOCTOSHHOM
XpaHeHUH HanboJiee EHHBIX NPEJIOKEHUH IpakIaH.



Ilo ucTeueHnn ycTaHOBIEHHBIX CPOKOB XPAHEHUS JOKYMEHTBI 110 IIPEJIOKEHHUAM 3asBICHUSAM U
KamobaM TpaxJaH IOJIEeKaT YHHYTOXKEHHUIO B COOTBETCTBHU C YTBEp)KICHHbIM DeneparabHON
apxuBHON ciyx00ii Poccuu 06.10.2000 r. IlepeyHeM THUIOBBIX YIPaBIECHUYECKUX IOKYMEHTOB,
00pa3yroMXCs B JEITEIbHOCTH OPraHU3aluy, C YKa3aHUEM CPOKOB XpaHEHUSI.

9.5. XpaHeHue fen y UCIIOJIHUTENEHN 3arpeniaeTcs.

9.6. O6parieHus rpaxkJiaH MOT'YT HalpaBJIATLCS B apXUB 0€3 pPaCCMOTPEHUS, €CIIU B HUX COZEPIKATCS
paccy)KIeHHs 10 H3BECTHBIM MpoOieMaM WIH TIOJHUMAIOTCA YK€ pEIIeHHbIE BOIPOCHL, HE
TpeOyIoLIe JOMOIHUTENLHOIO PACCMOTPEHUS, a TAKXKe OECCMBICIIEHHBIE IO COJIEPKAHHUIO.
9.7.Pemenne O chucaHWM yKa3aHHBIX oOpamieHui npuHMMaeT 3asemytonmii MBJIOY «/1COB
«Jlecnas ckazka».



[Tpunoxenuem 1
K TOJIO’KEHHIO O TTOPSAKE PACCMOTPEHUS TPaKIaH
B MBJIOY «JICOB «JlecHas cka3zka»

KAPTOUKA JIMUHOI'O ITPUEMA T'PAKJIAH
3aBeYHIIHM

Jara npuema

@®.1.0. rpaxxnanuHa

MecTto paboTsI

JlomamHuii anpec

Tenedon

ConeprkaHue yCTHOTO OOpalieHus

PesynpraT paccMOTpeHHs yCTHOTO 00palieHns rpak JaHHA

1 .Komy otnpasneno (pe3osntonusi)lara ucroaHeHus

2. JIOIOJIHUTENbHBINA KOHTPOJIb

3. CHATO ¢ KOHTPOJIS

.Pesynprar

6.JlaTa, TOMKHOCTDH MCTIOTHUTEIIS

7.0T rpaxkqaHrHa IPUHATO ucbMeHHoe 3asiBieHue (IIpunaraercs) Bx. Ne ot «_ » 202 r.
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